MNPUHATO YTBEPKIAIO

[MegaroruuccKuM COBETOM MpoToKos Ne j Jascmyiomuiit MBIOY Cronbuuiencxoro

ot «-_lii» [/ C:{JM-H té 20 /& rona HeTCKOTO cana «AKBAPEITBKAY

Hpcgccﬂm"eﬂb e 1arol HYeCKoro coBeTa ,Z/ {';h { z.e?./{ ~ J H.Xamarraneesa
ellee °Cy Bre/ieHo B 1eict f:m: npukazom Ne 3t

g ¢~ i 20 Jrona

IMonoxkenue
0 JOJI’KHOCTHON HHCTPYKIHH PA00THHKOB
MyHHUIHOA/ILHOIO0 GIOPKETHOTO0 10IIKO0/JLHOI0 00pa30BaTe/IbHOI0
yupeKaeHust
CT010MIEHCKOr0 IETCKOro cala «AKBape/bKay
JIaneBCcKOro MyHHIIHNAJIBLHOIO pailoHa
Pecnyoauku Tarapcran

- hanad

T

Cronouume — 2021



1. O6mue nonoxeHnst

1.1. Hacrosmee IloioxkeHHe O MOMKHOCTHON MHCTpYKIMHM paboTHHKOB (namee Ilonokenue)
CTPYKTYPHOIO TMOAPA3ICICHHS MYHHIMIAIBHOIO OFOUKETHOIO OLIKOJABHOTO 00pa30Bare/ibHOIO
yupexaenus CToaOHMIIEHCKOro [OEeTCKOro cama «AkBapeibkay JIaHIIEeBCKOro MYyHHIHMIAIBHOIO
paiiona PT paspaborano B LeNsX peryTHpOBaHWS B3aHMOOTHOLICHHN MekKIy pabOTHHKOM U
paboTonaresieM.

1.2. Hacrosmee [lonoxenne onpenenseT OCHOBHblE TpeOOBaHHMA K CTPYKTYpe M COACPIKAHHEO
JOJKHOCTHOH HHCTPYKIMH padothukoB JIOY, a Takke K mpoitefype pa3paboTKH I0MKHOCTHBIX
HHCTPYKIUH, MOPSAIKY HUX NPUHATHUSA, YTBEPIKACHHs, BHECEHMS B HMX JONOJHEHUH M H3MEHCHHIL.

2. IloHsiTHE NOKHOCTHON HHCTPYKIHH

2.1 lomxnocTras uHcTpyKuus padorhuka JIOY (nanee - JJoMKHOCTHAS MHCTPYKIIHS) - OCHOBAHHBII
Ha HOpPMax 3aKOHOHATeNbCTBA O(MIMANBHBIH IPABOBOM  HOKYMEHT, periaMeHTHPYIOIHit
OpraHH3alMOHHO-TIPaBOBOE  ToONOokeHne  paboruuka  JIOY, ero  oOs3aHHOCTH,  mpasa,
OTBETCTBEHHOCTb, 00€CIEYNBAIOLIMI YCIOBHS st ero 3(p(eKTHBHON paGoThl IPH OCYLIECTBICHHH
UM TPYAOBOM AEATEIBHOCTH COINTACHO 3aHUMAaeMOM JIOJKHOCTH,

2.2. JIo/KHOCTHAS MHCTPYKIHS SBJISETCSH HOPMATHBHBIM JOKaTbHbIM aktoM JIOY, peryaupyommum
oTHOMICHUS B paMkax JIOY, comepxammm obreo0s3are/ibHble TIpaBUiia TTOBEJCHUS TS BCeX WITH
HEKOTOPBIX ~ YYaCTHUKOB 00pa30BaTENbHBIX OTHOLICHHH, pPACCYMTAHHBIM HA HEOJHOKPATHOE
NpUMEHECHHE, YTBEPIKICHHBIM IIpUKa3oM 3apeaytouiero JJOV.

2.3. JlomxHOCTHAs MHCTPYKITHS COCTABISAETCS 110 Kak10i mTaTHoi gomkuHocTa JJOY 1 oObssisercs
pabOTHHMKY MMOJI PACTIMCKY TPH 3aKTIOYEHHH TPYLOBOTO JAOTOBOPA, a TAKKe MPH MEPEMEIICHHH Ha
APYryl0  JODKHOCTD W MPH BPEMEHHOM HUCHOJHEHMM OOA3aHHOCTEH 1O  JOMKHOCTH.

2.4, Jlo/okHOCTHAs MHCTPYKIHUs paspabaThiBaeTcss MCXOAs U3 3aad M (yHKLHMH, BO3JIOKEHHBIX HA
KOHKPETHOr0 pabOTHMKA, B COOTBETCTBUH CO LITATHBIM pacmucaHueMm, [IpaBuiaMu BHYTPEHHEro
TpyRoBoro pacropsaka JIOV, ¢ cobmonernem Koucturynuu Poccuiickoit ®@enepannu. Tpymosoro
Konekca Poccuiickoit @enepaliny 1 HHBIX HOPMATHBHO-NPABOBBIX AKTOB.

2.5. OcHoBoif and pa3pabOTKH JODKHOCTHBIX WHCTPYKIWMit senstorest «Kpanmdukanmonmsle
XapakTepuCTHKH  JOJKHOCTEH  paboTHMkOB — oOpaszoBaHusi» EmuHOro  KBaTH(pHKAIHOHHOTO
CIIPaBOYHUKA NOIDKHOCTEH PYKOBOAMTECH, CIEUUANUCTOB U CIIy:KAluX, yTBepxKaeHHOro [lpukasom
MuHncTepCTBa 31paBOOXPaHEeHAS M COLHAIBHOTO pasBuTHs Poccuiickoit Meneparm ot 26 aBrycra
2010 . Ne761u

3. TpeGosanus, npeabsaBIAgeMble K CTPYKTYPe H CONEP/KAHUIO JOJKHOCTHO HHCTPYKIIAH.
3.1. JIo;KHOCTHAs: MHCTPYKIMS COCTOMT U3 CACAYIOIIHMX Pa3ieioB:

- O6mre MoNoKeHHU

- JlomKHOCTHEIE 00A34aHHOCTH.

- [pasa.

- OTBETCTBEHHOCTb.

3.2. B pazaene «O01mue MOTOKESHHS:

- ycranapauBaercs cdepa 1eaTeIbHOCTH JAHHOTO CIIEHUAnHCTA;

- YCTaHARJIMBACTCS MOPSAOK €ro Ha3HAYeHHs U OCBOOOKICHUS OT 3aHUMAEeMO# JI0JDKHOCTH:
-OTpeaeNaloTcs KBaTH(pUKaLHOHHbIE TpeGoBaHHs (TpeGoBaHUs, TIPeabABIsEMble K 0OPa30BAHMIO),
NOJYMHEHHOCTh  CHELMalMCTa W JIOUKHOCTHBIE — JTUIA,  KOTOPbIMH  OH  PYKOBOJIMT;
-IIEPEYHCIISIFOTCS  TIPABOBBIE  aKTBI M HOPMATUBHBIE  JIOKYMEHTBI, KOTOPLIMH  JOJDKEH
PYKOBOJCTBOBAThLCS CIELUATUCT B CBOEH JIeSTEILHOCTH.



B paszmen MoryT ObITh BKIIOUEHBI Jpyrue TpeGOBAHHS U TOJOKEHHS, KOHKPETH3MPYIOIIHE M
YTOUHSIOLIHE CTaTyc JOJKHOCTHOTO HIA H YCIOBUSI ero JesATeNbHOCTH.
3.4.Paznen «/lomKHOCTHBIC 00S3aHHOCTH» COJAEPIKUT MEPEUCHb OCHOBHBIX (BYHKIHIT T0IKHOCTHOTO
JINIIA, a TAKKE YKA3BIBAIOTCS 00A3aHHOCTH IOIKHOCTHOTO JIHIA, BO3JIaraeMble Ha HEro, YKa3biBaeTcs
(opma ero yuacTms B yNpaBICHYECKOM MpOLECCE (PYKOBOAMT, YTBEPIKIACT, OOCCIEUUBALT,
[OJTOTABIMBACT, PACCMATPUBACT. HCIHOJHACT, KOHTPOJHPYET. COITIACOBBIBACT, IPEICTABIAET,
KYPHUPYET H T.I.).

3.5.Pasnen «IlpaBa» comepkHuT nepeueHb Mpas, Npea0CTABISEMbIX CTICUHMAJIUCTY IS BBINOJHEHUS
BO3JIOJKCHHBIX Ha HETO (PYHKLIMIH U 00sI3aHHOCTEH.

3.6. B pasnene «OTBETCTBEHHOCTEY» YCTAHABIMBAIOTCS BUIBI OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE
H  HCKAYCCTBCHHOE BBIITOIHEHUE CMELMAIUCTOM JOIKHOCTHBIX 00S3aHHOCTEH U HEMCIOIB30BaHUE
[PeI0CTaBIeHHBIX eMY [PaB.

3.7. Obs3arensHBIMA peKBU3HTaMH J[0JKHOCTHON HHCTPYKIINH SIBIISIOTCS:

-1oyHoe HaumeHosanue JJOV;

-3aroJIOBOK K TEKCTY:

- BH3BI COTIIACOBAHMS,

-[IOJMHUCh, TPU( YTBEPIKIACHHUS.

4. llopszok pa3paboTKH, COrIACOBAHMS, YTBepPAIeHHs H BBeIeHHs B 1elicTBHe
HOUKHOCTHOH HHCTPYKITHH '

4.1. JomxHocTHas HHCTPYKUHUA paszpabarbiBaercs 3aBeYIOLIMM J10Y.
4.2. JlomkHOCTHAA MHCTPYKIMS TOCie pa3pabOTKM TepelaeTcss B TPOMCOIO3HBIH KOMHTET
MEPBUYHOI MPOYCOIO3HOH OpraHU3aLMM, NIPECTABISIOUIHNIT HHTEPeChl GObLUIHHCTBA PAGOTHHKOB.
IIpocorosHblil KOMUTET B CPOK He MO3/IHEE AeCITH pabounX aHelH co JHS nonyyenus JJOIDKHOCTHOM
WHCTPYKIIHA  OCYHIECTBIsACT cornacoBanue JlomknocTHoH uHCTpykuuu. B cinyuae, ecim
NPOQCOIO3HBIA KOMMTET HE COITaceH ¢ TeKCTOM JIOJKHOCTHOH WHCTPYKIMH /GO BHOCHT
NPEUIOKEHMS. 10 €ro CoBepieHCTBOBaHMIO 3aBenyrouiemy JIOVY. 3apenyiommuit JIOY Moxker
COLIIACHTECS ¢ HUM JIHOO 0043aH B TeUeHHe MATH [HEH MOCiTe MOMyYeHHs MOTHBHPOBAHHOTO MHEHHUS
[POBECTH JONOJIHHTEIbHBIC KOHCYIbTALMU € TPO(COIO3HBIM KOMHTETOM B LEISX JOCTHKEHHS
B3aUMOIIPHEMIIEMOTO PEIICHMS.

IIpn He MOCTHXEHMHM COINIACHs BO3ZHHKINNE pa3HOMIACHs O(GOPMIISIOTCS MPOTOKOJIOM, TOCIE Hero
3aBeYIONIHH 0V UMeeT paBo YTBEPAUTH Jlo/mKHOCTHY O HHCTPYKIIHIO.

5. YrBepxnenue [JoKHOCTHON MHCTPYKIHH

5.1.3aBenyroumii  yrpepxaeT JIOIKHOCTHYIO MHCTPYKUHMIO MYTeM M3JaHHS COOTBETCTBYIOLLEIO
IIpHKa3sa.

5.2. B npukase B 00s13aTeIbHOM MOPSAIKE YKA3bIBAIOTCS:

-nara BBeAeHUs JIomKHOCTHOM HHCTPYKIMK B felicTBHE:

-yKasatue 00 03HaKOMIEHUH pabOTHUKOB ¢ JOIDKHOCTHOH HHCTPYKIMEH H CPOKH UL 9TOrO;
-amMuIMM WM JIOJUKHOCTH JIMIL, OTBETCTBEHHBIX 3a coOmofeHHe J[OMKHOCTHONW WHCTPYKLHHE;
-AHbIE YCIIOBHS.

5.3. Vreepaenuble JIOMKHOCTHbIE HHCTPYKLMH HOANEKAT 0OA3aTeIbHON PErHCTPALUKE B
COOTBETCTBHH C TpeOOBaHHAMMU Jeonpon3soacTsa B JIOY ¢ NpucBoeHHEM UM HOPSIKOBOTO HOMEpa.

6. O3nakomiienue paboTHHKOB ¢ [0KHOCTHOI HHCTPYKUMeill

6.1. Osnakomnenne paboranka JIOY ¢ JIOIKHOCTHOH WHCTPYKLHEH B 0OS3aTebHOM opsi ke
OCYMIECTBIISCTCS [IPH MOCTYIUIEHHH Ha paboty B JIOY. O3HakoMJICHHE OCYINECTBISET 3aBeayIOIIHil
JOY. Ilocne o3makomienuss pabOTHMK —TpocTaBisieT Ha  JO/DKHOCTHOR MHCTPYKIHH
03HAKOMUTENBHYIO BU3Y - C HHCTPYKIIHEHT 03HAKOMIIEH, [aTa. [TOAIHCh.

6.2. TpeGoBanus, ycranosiaeHHble B JIOUKHOCTHOH HHCTPYKIMH, JCHCTBHTENBHBI ¢ TOFO MOMEHTA,
KT8 paboTHUK ObLI ¢ Hell 03HaKOMIIEH.

ey hovee




HE3aMHTCPECOBAHHBIX cBUACTeNeH. B axre TalKke pukcupyercs daxt O3HaKOMJICHHs paboTHHKA ¢
coxepxanueM JlomKkHOCTHO] HHCTPYKIMK B MHOH (hopme (JlomkHocTHAS HHCTPYKLHS 3aBeYIOHM
HOY).

6.5. st Tekymeii paGorsl ¢ HNONTHHHUKA TOIKHOCTHOI MHCTPYKUMN CHHMAIOT 3aBEPEHHYIO KOIUIO.
KOTOpYIo BBIIAIOT paGothuky JIOY. paborarommemy B rannol JTOJIZKHOCTH.

7. Buecenne n3menennii g Hotxnocrnyio HHCTPYKUMIO
7.1. Brecenne wsmenenuii B Jlo/mxHocTHYIO HHCTPYKIHIO OCYINECTBISICTCS B CIICIYIONINX CITygasx:

7.1.1. B cBa3u ¢ HSMEHEHHEM 00s3aTeNbHBIX yCTOBHI] TpynoBoro forosopa. Vkaszannas npouenypa
[IPOBOIHTCSL B COOTBETCTBUM ¢ TpeboBaHUsIMHU Tpynosoro komekca P (paboTHHK MOMmKEH GBITE He
TO3NHee, 4eM 3a 2 mecsma mo HIPCANONAraeMOro M3MeHeHus: MHChMEHHO yBenomjeH. Ilocne
TOTY4eHUS pabOTHHKOM cornarmenus ya HIPOJOJIKEHUE TPYIOBBIX OTHOLUEHUH, BHOCATCS H3MEHEHMUs
B JlommkHOCTHYIO HWHCTPYKIHIO).

7.1.2. npu usmenenun OPraHU3alHUOHHBIX YCTOBMiL Tpyja, 0e3 u3MeHeHus TPYIOBOH (yHKIHK
paboTunka.

7.2. 3aBenyrommii JOV unu nuno, YHO/IHOMOYEHHOE MM, COCTABIISIET Homxnoctnyio HHCTPYKIIHIO B
HOBOH pelaKiuimi, KoTopas COLJIACOBLIBACTCS M yTBepknaeTcs B COOTBETCTBHH C TpeGoBaHMAMIEL.
YCTaHOBNCHHBIMH pasmenamu 4 y § Hactosamero Tlonoxkenus. O3nakomnenue paboTHuka ¢
HomkuoctHoij MHCTPYKIHEH OCylIecTBseTCs B COOTBETCTBUU ¢ TpeGoBaHUsIMH, YCTaHOBIICHHBIMHU
Pazjieiom 6 Hactostmero ITonoxkenus.

8. Xpanenne nommuocrinix HHCTPYKIHii

8.1.  JlomkHoCTHBIC HHCTPYKLMH XPAHATCS B COOTBETCTBHH [IPaBHJIaMH, YCTAHOBICHHBIMH B
Iepeunem Ttunospix YIPABICHICCKHX apXHBHBIX JOKYMEHTOE. oOpasylowmuxcss B nporecce

ACATEIILHOCTH TOCYNapCTBEeHHbIX OPTaHOB, OPraHoOB MECTHOTO CaMOYTIDABIICHUS W OpraHu3aIyii.
YTBEDKACHHBIM [TPUKA30M Munkyastypst Poceny ot 25.08.2010 Ne 558,

8.2.  JlomxHOCTHBIE HHCTpyKOmu paboTunkos JIOY noniexar TIOCTOSIHHOMY XpaHeHHIo B JIOY B
TCYCHUC TPEX JIeT NOCe MX 3aMEHb! HOBLIMIL,




